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I. Introduction

The Weston Elementary Library Media Center is a located at a brand-new, fictitious K-5 private school with 200 students, in the San Francisco Bay Area of California. The library employs one full-time Teacher Librarian and one full-time Library Technician. The mission of the library media center is to fulfill the needs of students and teachers by fostering:

· Love of reading 

· Effective use of ideas and information in all formats 

The Library Media Center Collection Development Policy will be reviewed by the Teacher Librarian and District Library Media Specialists annually to ensure that the policy:

· Reflects user needs while developing and maintain a balanced, accessible collection of current print, multimedia, and electronic resources
· Serves as an adaptive tool and guide for the Teacher Librarian, Library Technician, administrators, parents, teachers, and students in reinforcing best practices for the development and maintenance of the library collection

II. School Library Bill of Rights

In order to provide proper learning resources, the Weston Elementary Library Media Center’s Selection Criteria and Procedures promotes the American Association of School Librarian’s School Library Bill of Rights:

· To provide a comprehensive collection of instructional materials selected in compliance with basic written selection principles, and to provide maximum accessibility to these materials.

· To provide materials that will support the curriculum, taking into consideration the individual's needs, and the varied interests, abilities, socioeconomic backgrounds, and maturity levels of the students served.

· To provide materials for teachers and students that will encourage growth in knowledge, and that will develop literary, cultural and aesthetic appreciation, and ethical standards.

· To provide materials which reflect the ideas and beliefs of religious, social, political, historical, and ethnic groups and their contribution to the American and world heritage and culture, thereby enabling students to develop an intellectual integrity in forming judgments.

· To provide a written statement, approved by the local Boards of Education, of the procedures for meeting the challenge of censorship of materials in school library media centers.
· To provide qualified professional personnel to serve teachers and students.
III. Selection Criteria and Procedures 

· Materials/Learning Resources. Materials/learning resources will refer to any person(s) or any material (whether acquired or locally produced) with instructional content or function that is used for formal or informal teaching and/or learning purposes. Learning resources include Teacher Librarians, Library Technicians, books, supplementary reading and informational materials, charts, flash cards, games, globes, kits, maps, models, periodicals, reference tools, pictures, audio recordings, online databases, websites, computer hardware and peripherals, software, CD-ROMs and DVDs.
· Criteria for Selection. Selection is based on bibliographies and reviews from professional library organizations and other reviewing media which stress evaluation of authorship authority, content accuracy, literary merit, and reader interest. Library media center learning resources shall:
1. Support and be consistent with the general educational goals of the state, the district and the aims and objectives of individual schools and specific courses. 

2. Be chosen to enrich and support the curriculum and the personal needs of users. 

3. Meet high standards of quality in: 

· Artistic quality and/or literary style

· Authenticity

· Educational significance

· Factual content

· Physical format

· Presentation

· Readability

· Technical quality

4. Be appropriate for the subject area and for the age, emotional development, ability level, learning styles, and social development of the students for whom the materials are selected. 

5. Be designed to provide a background of information that will motivate students and staff to examine their own attitudes and behavior, and to comprehend their responsibilities, rights and privileges as participating citizens in our society.

6. Provide information on opposing sides of controversial issues within the curriculum so that users may develop under guidance the practice of critical analysis. 
· Additional Criteria for Online Resources. In accordance with the Children’s Internet Protection Act, Weston Elementary Library Media Center will adhere to the following criteria when choosing online resources such as online databases and websites, and/or when providing online Internet searching.

1. All K-12 Internet searching will be directed and part of a lesson plan designed by a teacher or Teacher Librarian. 

2. All online databases and web sites for use in the classroom or library media center will be chosen using the following specific criteria in addition to items listed in the criteria for selection listed above. Online databases and websites will:

· Be age appropriate

· Support the curriculum

· Originate from reputable sources

· Be chosen for their authenticity, factual authority, tastefulness, and reliability
· Selection Aids. The following resources are recommended as useful selection aids:

· The ALAN Review 

· Amazon.com General; Children; Teens 

· American Library Association Children & Teens Awards
· Barnes and Noble 

· The Book Reporter 

· BookReview.com 

· The BookPage 

· BookWire 

· Boston Book Review 

· Bulletin of the Center for 
Children's Books 

· Carol Hurst's Children's Literature 

· Children's Book Reviews (National Parenting Center) 

· Children's Books 

· Childrens Literature Web Guide 

· Coretta Scott King Award Home 

· Educational Software Review 

· Follett TITLEWAVE 

· Horn Book Guide and Magazine
· Kirkus Reviews 

· Library Media Connection 

· Multicultural Book Reviews 

· Multimedia and Internet@School 

· Neverending Stories 

· Notes from the Windowsill 

· School Library Journal 

· Teen Reading (YALSA) 

· VOYA (Voice of Youth Advocates) 

· World of Reading (reviews by children) 

· Young Adult Books
· Recommendations. Recommendations for purchase involve administrators, teachers, parents, students, district personnel and community persons, and may be made using Faculty Recommendations for Library Media Center Materials (Appendix A) and Student/Parent Recommendations for Library Media Center Materials (Appendix B)

· Gifts. All gifts are judged by the same criteria as purchased materials, and accepted or rejected accordingly. Gift materials or gifts of money must be given without conditions.  The media specialist reserves the right to decline a gift if the request is in opposition with the Library Media Center Learning Resources Collection Development Policy.
· Selection Responsibility. While selection of library media center learning resources potentially involves many people (administrators, teachers, parents, students, district personnel, and community persons), the responsibility for choosing vendors, coordinating the selection, purchasing, processing, and deselection of materials, rests with the Teacher Librarian.  
· Reconsideration of Materials. Any resident or employee of the school district may formally challenge learning resources used in the district’s educational program on the basis of appropriateness. During the following reconsideration process, the item in question will remain in circulation:

1. All formal objections to Library Media Center Learning Resources must be made on the Request for Formal Reconsideration form (Appendix C). 

2. The Request for Formal Reconsideration shall be signed by the questioner and filed with the principal.

3. The Superintendent and the Assistant Superintendent of curriculum services shall be informed of the formal complaint received. 

4. The request for reconsideration shall be referred to a reconsideration committee at the school level for reevaluation.

5. The reconsideration committee, arranged within 10 working days after the complaint is received, will include the following members:

· District support staff person

· Teacher

· Teacher Librarian

· Principal

6. The reconsideration committee shall review the challenged resource and judge whether it conforms to the principles of selection outlined in the Library Media Center Collection Development Policy. The committee review process involves:

· Examination of the challenged resource; 

· Determination of professional acceptance by reading critical reviews of the resource;

· Weighing values and faults and form opinions based on the material as a whole rather than on passages or sections taken out of context; 

· Discussion of the challenged resource in the context of the educational program; 

· Discussion of the challenged item with the individual questioner when appropriate; 

· Preparation of a written report that may be discussed with the individual questioner if requested. 

· Deselection/Weeding. Deselection, or weeding, is an ongoing process performed by the Teacher Librarian that should include the removal of materials and resources based on the following criteria provided by the California Department of Education:

· M = misleading. “Dated” popular fiction, outdated/obsolete information, factually incorrect, books containing racial, cultural, or sexual stereotyping

· U = ugly. Antiquated appearance, worn-out, frayed, dirty, beyond mending or rebinding

· S = superseded. Newer copies/editions available, duplicate copies, non-circulating, unused 

· T = trivial. Poor writing, inaccurate, inappropriate interest/reading level

· Y = your collection. Irrelevant to the collection                                          

Appendix A: Faculty Recommendations for Library Media Center Materials


Teacher's Name ________________________________________ Date________

Subject Area: ___________________________Grade Level:__ Reading Level:__ 

Curriculum Unit ____________________________________________________



Special Needs (Visually impaired, ESL, etc.): 



 


Recommendation 1: 

Author ________________________________________________________

Title __________________________________________________________

Type of Media (i.e. book, video, computer software, CD-ROM) __________________


Publisher/Producer _______________________________________________________

Copyright Date ____________


Review Source (if known) _______________________________________

Recommendation 2: 

Author ________________________________________________________

Title __________________________________________________________

Type of Media (i.e. book, video, computer software, CD-ROM) __________________


Publisher/Producer _______________________________________________________

Copyright Date ____________


Review Source (if known) ______________________________________


Appendix B: 

Student/Parent Recommendations for Library Media Center Materials


Name_____________________________________________ Date_______________

Address___________________________________________ 

Telephone_______________________ E-mail: _______________________________



I would like materials on these subjects in the library media center:






I would like the following books in our library:







The library needs more information on the following subjects:








I would like to have the following non-print or electronic resources in the library media center: 

 

Appendix C: Request for Formal Reconsideration

Request initiated by: ___________________________________ 

Telephone:_______________________

E-mail: ____________________________________
Street Address:___________________________________________________________
City:____________________ Zip Code: __________

Type of Learning Resource: _____________________________

Author:_________________________________________ 
Title:___________________________________________________________________
Publisher (if known):_____________________________________________________
Curriculum Area: ___________________ Grade: _____
Complainant represents (circle one): Self or Organization: ______________________

1. To what in the item do you object? (Please be specific)


2. What do you feel might be the result of using this item? 




3. For what age group would you recommend this item?



4. Do you feel there is any value in this item? 



5. Did you examine the entire item? Y or N. What parts specifically?



6. Have you had an opportunity to discuss the proposed use of this item with a staff member?

________________________________________________Date__________________
Signature of Complainant 


Please return this request to:
Principal, Weston Elementary

